
 Annual Workflow Chart by Month
for Department Chairs, Program Directors, and Academic Coordinators

Registrar: Academic Affairs: Academic Affairs:
▪ Catalogue and Academic Handbook published (mid-July) ▪ First Fall Dept Chair/Program Director meeting; ADCs invited (late Aug.) ▪ Initial meeting of first-year Tenure-track faculty, chair, & assoc. dean (mid-Sept.)*
▪ Course placements for incoming students requested (mid-June through mid-July.)
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