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Authorization for Payment Form
Important:  A W-9 is required for service related payments.  Refer to W-2 Search Tool to determine if the College has a W-9 on file.
Section I:  To be completed by the Payer (i.e., Bowdoin staff member):
Section II:  To be completed by the Payee:
Purpose:
Use this form when submitting an AP voucher when you do not have the standard supporting documentation (invoice, contract, web calendar print, email stream between the Bowdoin contact and payee).
 
Instructions:  
1.  Bowdoin staff members completes Section I
2.  Payee completes Section II
3.  Bowdoin staff members attaches completed form to an AP Voucher and forwards to the Controller's Office for payment
Authorized Signature:            __________________________________________________________________________________
Signature:                                  ___________________________________________________________________________________
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